Chartered Professional Accountants

’é na BOSSY NAGY GROUP

February 2021

JOB POSTING

Role Seasonal Income Tax Preparer (Prior Experience Preferred)
Reports To ~ Team Manager

Location Delhi, ON

Bossy Nagy Group is a growing, well-established Professional Services firm providing public
accounting and business advisory services in Southwestern Ontario. We strive to provide our clients
with nothing less than exceptional service, and each of our Team Members takes personal pride in
helping our clients build better businesses.

BNG is seeking conscientious, energetic and committed Seasonal Income Tax Preparers to join our
team for the months of March and April. Hours available will range from ~25 to 40+ per week. Prior
personal income tax preparation experience is an asset. This is a recurring seasonal position for strong
performers who wish to work seasonally.

Salary is $20 to $22 per hour, depending upon experience.
SUMMARY OF DUTIES

Reporting to a Team Manager, the Seasonal Income Tax Preparer is responsible for the preparation of
T1 Income Tax Returns. The incumbent will organize and review supporting documentation and
complete tax returns, as assigned. The successful candidate will execute assigned duties
independently and will be capable of preparing T1 files of moderate complexity after a reasonable
period of training. The Seasonal Income Tax Preparer contributes to the team to meet deadlines and
meet our exacting client service standards.

CORE DUTIES*
General

e Prepare personal income tax returns in keeping with BNG’s standards for quality, including
gathering and following up with clients for required information;

e Communicate with clients;

o Adhere to internal standards for quality, T1 file preparation processes and client service.
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Skills and Experience

Attributes

Personal Income Tax preparation
experience preferred

Post-secondary education is an asset
Caseware, Taxprep and Microsoft Office
experience would be an asset

Detail-oriented

Accurate

High personal integrity and ethical
standards

Strong work ethic

Strong communication skills
Strong organization skills
Results-oriented mindset

Ability to work independently and meet
deadlines

Excellent team player

*Note: The “Core Duties” is a summary of the duties that are essential to this role and is not an
exhaustive list. Bossy Nagy Group reserves the right to add or amend duties as necessary.

Please submit your cover letter and resume to Human Resources at hr@bng-cpa.ca
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